
What can you expect from this update? 



CSI Administrator 

 Create new Groups 

 Edit existing Groups 

 Assign & Remove Credits from Groups 

 View Group Downloads 



CSI Admin: Access Group Function 

To access the 

Group function, 

click on the 

Manage: Group 

link at the Admin 

Dashboard 



CSI Admin: Create a Group 

Click the Create 

Group button to 

start creating a 

Group of your own. 



CSI Admin: Create a Group 

1. Select the group 

members then 

click Add >> to 

add them to the 

group. 

2. Give the group 

a description 

3. Click the Create 

Group button to 

save the new 

group. 
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CSI Admin: Assign Credits to Group 

Click the Add 

Credits icon to 

assign credits to 

any Group. 



CSI Admin: Create a Group 

1. Shows the 

amount of 

available credits in 

your CSI. 

2. Enter the amount 

of Credits you 

want to assign to 

the Group. 

3. Click the Allocate 

credits to finalize. 
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CSI Admin: Editing a Group 

Click the Edit 

Group icon to edit 

the Group. 



CSI Admin: Editing a Group 

1. Members can be 

added and 

removed by 

selecting them 

and clicking the 

required action. 

2. The Group 

Descriptions can 

be changed also. 

3. Click Edit Group 

to finalize the 

changes. 
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CSI Admin: View Group Downloads 

1. Click Download 

History to view 

downloads! 

2. You can also 

choose Start and 

End dates. 

3. Choose the group 

of interest from 

the list. 

4. Click View to look 

at the downloads. 

5. Group Downloads 

are shown! 
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